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There is a table of contents on the left hand side of the application
form.

Blue checkmarks will appear once you have completed all the
required fields in a section.

You can move to different sections in the application form by clicking
on a section title in the table of contents (i.e. Management,
Programs, efc.).

Helpful Hint — click on the word, not the circle icon in the table of
contents.
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Mandatory fields are marked with a star (¥).

All mandatory fields must be completed in order to submit an
application.

If you try to save a page without filling out a mandatory field, the
answer box will be highlighted in red. Don’t worry — you can come
back to these sections later to fill them out.

If you really don’t have an answer for a required field, you can bypass
it by entering “N/A.” However, it is recommended to fill out every
section as the jury can’t award points for unanswered questions.
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« Answer boxes will expand as you type information into them.




Activities, Programs, and Services Description

If possible, please upload a copy of your museumn's annual report:
Annual ReportUplcad | | Choose File | Mafie chosen

Current file. recognizing-your-under-aghchecklist-on-website. pdf ®

* You may be asked to upload a file.

» To do this, click the Choose File icon and select your file.

+ If you need to change the file that you selected, click the “X” next to
your file and then select a new one.
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Submizzion lstructions

Subma

There is a Save button and a Save and Continue button at the
bottom of each page.

If you click Save, it will save your work and keep you on that page.

If you click Save and Continue, it will save your work and take you to
the next section.

It is recommended that you frequently save your work.
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+ If you attempt to close your browser window before saving your work,
you will receive a pop-up message. Click “stay” and then save your
work before leaving this page.
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« The logout button is in the top right hand corner.

* When you click this you will be taken back to the login page.




